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Kindergarten Information 
Welcome to the 2019-2020 school year! I have compiled the 

following information to address any questions you may have about 
our kindergarten program, routines, and procedures. Please read 
through the entire handbook prior to the first day of school and 
save it to refer to throughout the year. If you have questions that are 
not addressed in the handbook, please do not hesitate to ask! I look 
forward to working with you and your child this year. 

 

 

Morning Drop Off 
Kindergarten drop-off in the morning is in the front of the school 
under the awning. Drop off begins at 7:30. There will be a staff 
member there each day to help your child out of the car. Please allow 
your child to walk in by his/herself after the first day. This will help to 
avoid traffic congestion while making them feel independent. Extra 
staff members are stationed around the hall for the first few weeks to 
help students find their classrooms. Students will be supervised in the 
Reading Room until 7:45 and then called to go to their classrooms.  

If your child is planning to eat breakfast at school, you may drop 
them off on the side of the school beginning at 7:30. Student 
breakfast is $1.30 per day. This money can be kept in your child’s lunch 
account.  Keep in mind, students will need to be finished eating at 
7:45.  

Breakfast is OPTIONAL. We will not eat breakfast as a class. 



Afternoon Pickup/CarTags 

Kindergarten classes leave their rooms at 2:30 and begin loading at 2:35. Parents 
of Kindergarten students will need to be in line by this time in order for us to load 
all of the kindergarteners before first grade begins loading at 2:50. Our class will 
pick up in the BACK loading area, NOT in front of the school. When picking up, 
pull around the school and remain in the LEFT lane. For pick up in the afternoons, 
please use the duck car tag provided. Place the tag in the front window DRIVER’S 
SIDE  or hang it from the rearview mirror. It is very important that you use these 
every day. This helps us identify you and we will have your child ready when you 
pull up. Please be patient. Traffic flows much more quickly after the first few days! 

YOUR CHILD’S SAFETY IS OUR BIGGEST CONCERN. I will walk your child to the car 
each day and load them on the driver’s side. Please make sure the driver’s side of 
your vehicle is clear so your child can be loaded quickly and safely. We will not 
allow parents to walk up to the school for pickup. You must pull through the car 
line to pick your child up from school. Thank you for your cooperation! 

Late Pickup: Please make every effort to pick your child up on time each day. 
Many children become anxious if their parent is not waiting for them after school. 
Also, keep in mind that latecomers will get stuck in first grade traffic or may 
have to come inside the school to pick up their child. School policy is that 
kindergarteners not picked up by 2:50 will be brought back into the building and 
supervised by a teacher across from the library. If your schedule prevents you 
from picking up your child by 2:50 pm, you will need to arrange extended day 
care for your child.  

I understand that emergency situations arise. In this case, please call the office 
BEFORE 2:00 and ask our secretary to let me know of any different pickup 
arrangements for your child. Also, it is very important that if someone different is 
picking up your child that day that you notify me through the office, email, or a 
note. If possible, pass along the car tag to that person so we can identify the new 
vehicle.  



Tardies/Absences 
 The first bell rings at 8:00am. At 8:05, Mrs. Culpepper begins the 
morning announcements. Children who are not in their classroom by 
8:00 are considered tardy. Parents arriving after this time must sign 
their child in at the office and allow them to bring the tardy slip with 
them to the classroom. PLEASE make every effort to be here on time. 
Being late is very disruptive to the classroom and can upset your 
child’s routine for the entire morning. 

Absences are excused with a parent note or a doctor’s excuse. Each 
child is allowed 5 parent notes throughout the year. After your child 
has reached that limit, a doctor’s excuse is required for any 
absence to be excused. I must receive a written excuse from the 
parent or a doctor to give to the school secretary. You may send this 
to school in your child’s folder or email me. If I do not receive a note, 
the absence will be considered unexcused.  

Early Check Outs: Please be sure to check out your child, ONLY when 
necessary. To avoid class disruptions, parents are asked to go 
directly to the office to check out their child. The office will page our 
classroom and your child will walk to the office to meet you.  

*We have a new school policy that, due to afternoon pickup and 
traffic flow, students may not be checked out in the office after 1:45. If 
your child has a late afternoon appointment,  please make sure to 
check them out by 1:45.  

Your child will be considered absent if they check out BEFORE 11:30 
am. In this case, you will need to bring a note for this to count as an 
excused absence.  



Lunch & Snack 
Your child will be given a lunch account number. When you 
pay for their lunches the money goes into their account. Each 
day you’re your child purchases a lunchroom lunch, the 
money is deducted from the account. I will be sending your 
child’s lunch number home this week. It will be important for 
you to help your child learn his/her lunch number. In a couple 
of weeks, your child will be able to enter the numbers into the 
computer on their own! 

Student lunches are $2.75 per day. Extra milk is 50 cents. Free 
lunch forms are available in your child’s folder if needed. (If 
your child received free/reduced lunch in Head Start you 
must fill out a new form ASAP and return it to me. 

Lunches MAY NOT be charged. You may pay ahead or pay 
weekly. It is best to send lunch money, and any other 
correspondence, in your child’s folder. You may also use the 
PayPams service (information will be provided).  

Visitor lunches are $4.00 for an adult or child visitor. We love 
to have our parents eat lunch with us! Visitors are asked to 
pick up a visitor pass and sign in at the office. You may wait 
for us at the lunchroom entrance. I ask you to allow a 
three-week grace period at the beginning of school to allow 
your child to get adjusted before visiting for lunch. Please try 
to send me a note ahead of time so I will know to order an 



extra lunch. You do not need to send money; you may pay 
the cashier as you go through the line.  

Please Note- NO fast food or colas are allowed in the 
lunchroom. 

Snacks: The children will have a snack time each day. You will 
need to send a snack in your child’s backpack daily, stored 
separately from their lunch if your child brings a lunch from 
home. Please send nutritious snacks as often as you can. We 
only drink water with snack, so please do not send any fruit 
juices or sports drinks! 

Each child may bring a spill-proof water bottle to school to 
keep on his or her desk. Your child may only keep water in 
their water bottle: juices, colas, and flavored water are not 
allowed in the classrooms. Please mark your child’s water 
bottle clearly. I will send the water bottle home with your child 
to be washed and returned.  

It is very important that you let me know of any food allergies 
your child has so I can notify the nurse. These will also be 
posted in the room and monitored very carefully.  

Lunch Boxes: Parents that prepare sack lunches (or a lunch 
box) for their child are encouraged to follow the Alabama 
State Department of Education nutrition guidelines.  



Classroom Parties: We are allowed 2 parties per 
year—Christmas and End of the Year. The homeroom 
chairman (or co-chairs) will be responsible for planning with 
the teacher and may be asked to send out a class letter to 
parents about the upcoming festivities, contacting parents to 
help with needed supplies, etc. If parents have questions or 
ideas for parties please contact the homeroom chairman 
directly.  

Birthday Parties: Birthday parties are not allowed at CCPS. 
Parents may send a special snack (cake, cupcakes, cookies, 
etc.) to be enjoyed by the class on your child’s special day. 
We are allowed to use only our daily snack time (15 minutes) 
and are not to include any special drinks, party favors, or 
decorations for birthdays. If your child has a planned party 
outside of school, please consider the feelings of everyone in 
the class. Only send invitations to school if ALL of the 
children in the room are to receive one. Otherwise, please 
mail invitations to the children’s homes. 

 

 

 

 



Duck (Take-Home) Binder 
 Your child’s DUCK BINDER will serve as our school/home 
communication folder. Please send any papers that need to 
be returned to school or money in this folder. On each 
Monday, I will send a class newsletter home in the folder that 
will tell about school activities for the week. Please read and 
remove all papers in the KEEP section of the folder, and 
check all areas for other correspondence. Please make 
every effort to return signed forms as soon as possible.  

These folders will be sent home daily and need to be returned 
to school each day. I will send home any important notes or 
information and your child’s daily classwork. Your child’s sight 
words, books, reading log and conduct notes will also be 
located in this folder. It is important to keep all homework 
related material in the binder so your child can practice at 
home and at school.  

 

 

 

 

 



Money 
Any money sent to school for any reason needs to be sent in 
an envelope marked with your child’s name, the amount of 
money, what the money is for, and your teacher’s name. 
Please do not combine payments. For example, do not send 
picture money with lunch money. They will need to be in 
separate envelopes. I cannot make change so please send 
either the correct amount or write a check.  
 

Supplies 
Please mark your child’s name on supplies with a permanent 
marker, except for pencils, crayons, and markers. We will 
combine many of our supplies for class use. If you cannot buy 
your child’s supplies at this time, please let me know. There 
are many supplies we will not use right away and we can 
work out a plan together. 

Medications 
Teachers cannot dispense medications of any kind in the 
classrooms. It must be stored and dispensed by the school 
nurse. You must fill out a medication form before any 
medicine can be given. A form can be found in the student 
folder or from the nurse. 



Conferences 
We will have parent-teacher conferences in September. This 
is the only required conference; however, if you have 
questions about your child’s progress, please do not hesitate 
to let me know. I will be glad to set up a time to discuss any 
questions you may have. 

PTO 
Please join PTO! We want 100% participation!  

Our classroom mom will need to stay up to date on PTO 
announcements and attend meetings whenever possible.  

We collect Box Tops! I will need a parent volunteer to collect 
our classes box tops and count/bundle them every few 
months so I can turn them into PTO. Our classroom receives 
all the money from the Box Tops we collect to purchase 
classroom materials. Please recruit your family and friends to 
save their Box Tops for Education! 

Behavior Management 
An essential part of an effective classroom is good behavior. Since 
learning takes place best when the teacher does not have to take up 
valuable class time to correct misbehavior, we will spend the first few 
weeks learning the routines and rules of both the class and the 
school. It is very important that the children learn to get along and 



work well with all the children in the class. At the end of each day, 
students who have contributed to a positive learning environment 
will receive a gold “GOOD DAY” ticket. These will be kept in the back 
pocket of the take-home folder. When a student collects 5 “Good 
Day” ticket, he/she may return them to me in exchange for a treat. 
Students who have broken one or more of our classroom rules will 
receive an “Oops!” Note that explains their behavior and requires your 
signature; it must be returned the following day. If your child receives 
an “Oops!” Note that means your child's behavior interfered with the 
learning of others and their own learning and that specific behavior 
needs to be addressed before your child returns to school the next 
day. Please encourage your child to have good behavior in school 
and to treat each other kindly. ☺  

A special note: Kindergarten is a big transition for children and their 
families. I understand it is the most important thing for you to know 
that your child is loved, cared for, and respected—especially in your 
absence. I want you to know that your child is in good hands. It may 
be hard for you to leave on the first day, but rest assured they will be 
fine. I will treat your child as my own and they are my FIRST priority. It’s 
going to be a great year! I look forward to working with all of you! 

 

Carrie Byrd 

cbyrd@cullmancats.net 


